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1. On acceptance of manuscript, authors get an email with a link to the licensing system. 
 
 

2. The link takes them to a page with the details of the manuscript provided at submission. Please 
note that authors can’t change their manuscript details here, they will be able to do that at 
proof correction process 
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4. Author clicks Start now 



  
   

System automatically identifies the author as being from a Read & Publish institute based on 
the author email domain 
 

 



  
   

 
5. If the author selects standard publication instead of OA, they get a notification that they are not 

complying with their institute’s preferred mode of publication.  
 

 
 

6. If the author selects Gold Open Access Publication, they are given an option of the two creative 
commons licenses 

 
7. Once the author has selected a licence they will be able to view the full terms of the licence and 

tick to confirm that they accept these terms.  



  
   

 
8. The author is then presented with a page to review and finish, this page highlights that the 

institution has covered the cost of OA publication under the Read & Publish agreement. 

 



  
   

 

 


